HARRISON CENTRAL APPRAISAL DISTRICT
CALENDAR OF EVENTS DURING YEARLY REAPPRAISAL

In order to achieve goals and comply with the Tax Code, the district will follow the timeline below; however, the district must remain flexible and react to changes as they arise; therefore, the timeline can and will be altered to respond to individual and special circumstances; as well as  changes that may occur in the Tax Code.

MONTH	ACTIVITY
January		1-• Date that taxable values and qualification for certain exemptions are determined 
		for the tax year (except for inventories appraised Sept. 1) (Secs. 11.42, 23.01, 23.12).* 
                              • Date a tax lien attaches to property to secure payments of taxes, penalties and    		              iinterest that will be imposed for the year (Sec. 32.01). 
                              • Date that members of county appraisal district (CAD) boards of directors begin two-
		year terms; half the members begin two-year terms if the CAD has staggered terms 
		(Secs. 6.03, 6.034). 
		• Date that half of appraisal review board (ARB) members begin two-year terms
 		(Sec. 6.41). 
		• Deadline for chief appraisers to notify the Comptroller's office of eligibility to serve
		 as chief appraisers (Sec. 6.05). 
		2-•Date rendition period begins; continues through April 15 for those property owners
 		not requesting a filing extension (Sec. 22.23).
		**Store previous year files.
		**Vacation and sick leave notification to staff.
		**Check TDLR status of appraisal staff.
		**Ensure correct forms are loaded into Gemini system.
		**Car allowance reports.
		**Correct all EZ Documents within Gemini.
		**Continue field work for current year-Monday through Friday.
		**Mass removal of exemptions required to reapply for the current year.
		7-•**Internal ratio studies.
		**Gather/enter sales data.
		**Begin calculations of AG values for current year.
		10-•If a tax bill from the previous year is mailed after this date, the delinquency date
		 is postponed (Sec. 31.04).
		15-•**Begin budget preparations.
		**Annual collection reports to Cities.
		**Quarterly reports.
		**Drive all MH parks.
		 31-•Deadline for the Texas Comptroller to publish the preliminary Property Value 
		Study (PVS) findings, certify findings to the Texas Education Commissioner, and 
		deliver findings to each school district (Government Code Sec. 403.302) 
		NOTE: A qualified school district or property owner may protest preliminary findings 
		by filing a petition with the Comptroller not later than the 40th day after the date
		 (whether Jan. 31 or an earlier date) on which the Comptroller's findings are certified
		 to the Texas Commissioner of Education (Government Code Sec.403.303).
		•Last day for chief appraiser to deliver applications for agricultural designation and 
		exemptions requiring annual applications (Secs. 11.44, 23.43).
		•Last day for disabled or age 65 or older homeowners or disabled veterans, their 
		surviving spouses or children qualifying for Sec. 11.22 exemptions to provide notice
		 of intent to pay by installment and pay the first installment of homestead property 
		taxes. This deadline also applies to partially disabled veterans and their surviving 
		spouses with homesteads donated from charitable organizations (Sec. 31.031) 
		•Last day for homeowners or qualified businesses whose properties were damaged in 
		a disaster within a designated disaster area to pay one quarter of taxes if using 
		installment payment option (Sec. 31.032). 
		•Last day for a CAD to give public notice of the capitalization rate to be used in that 
		year to appraise property with low- and moderate-income housing exemption 
		(Sec. 11.1825).
		**Enroll ARB members in training.
February	1-•Last day for motor vehicle, vessel and outboard motors, heavy equipment and 			manufactured housing dealers to file dealer's inventory declarations (Secs. 23.121, 			23.124, 23.1241, 23.127).
		**Mail operations/collections bills for second quarter.
		**Gather/enter sales data.
		**Internal Ratio Studies.
		**Continue field work for current year-Monday through Friday.
		5-•**Mail past due statements on current taxes (all except Special Inventory).
		**Certified mail on past due Personal Property > $10,000.
		**Delinquent tax report on yearly collections.
		•Date that taxes imposed the previous year become delinquent if a bill was mailed on or 		before Jan. 10 of the current year. Rollback tax for change of use of 1-d, 1-d-1, timber, 			and restricted-use timber land becomes delinquent if taxing unit delivered a bill to the 			owner on  or before Jan. 10 of the current year (Secs. 23.46, 23.55, 23.76, 23.9807, and 			31.02).
		•Deadline for chief appraisers in certain counties to provide notice regarding the 			availability of agreement forms authorizing electronic communication, on or before this 			date (or as soon as practicable) if delivering the form (Sec. 1.085).
		15-•Last day for county tax collector to disburse motor vehicle, vessel and outboard 			motor, heavy equipment and manufactured housing inventory taxes from escrow 			accounts to taxing units (Secs. 23.122, 23.1242, 23.125, 23.128).
		**Plan NAV mailing.
		**Plan ARB hearing schedule.
		**Plan ARB office procedures.
		**Postage/envelopes/mailing inserts for NAV’s.
		**3rd Thursday of the Month-Present Audit to BOD.
		**3rd Thursday of the Month-Present preliminary budget to BOD.
		28 (29 if a leap year)-•Last day to request separate appraisal for interest in a 				cooperative housing corporation (Sec. 23.19).
		•Last day for disabled or age 65 or older homeowners or disabled veterans, their 			surviving spouses or children qualifying for Sec. 11.22 exemptions to provide notice of 			intent to pay by installment and pay the first installment and provide the required 			notice if paying homestead taxes in equal installments. This deadline also applies to 			partially disabled veterans and their surviving spouses with homesteads donated from 			charitable organizations (Sec. 31.031).
March		1-•**Continue field work for current year.
		**Gather/enter sales data.
		**Internal Ratio Studies.
		10-•**Adjust or update schedules.
		**Timber Values from State.
		**Advertise Budget in newspaper. (10 days prior to hearing).
		**Order NAV’s.
		15-•**Field work/Data Entry deadline.
		**Public service ads to be sent for publication during the 1st week of April.
		**3rd Thursday-Public hearing to present budget.
		**3rd Friday following BOD Meeting-Proposed Budget to entities (if approved-by June 			15th)
		**3rd Thursday-Public Hearing on Reappraisal Plan (even numbered years—September 			15th deadline).
		31-•Last day for taxing units' second quarterly payment for the current year CAD budget 		(Sec. 6.06).
		•Last day for disabled or age 65 or older homeowners or disabled veterans, their 			surviving spouses or children qualifying for Sec. 11.22 exemptions to pay second 			installment on homesteads donated from charitable organizations (Sec. 31.031).
		•Last day for homeowners or qualified businesses whose properties were damaged in a 			disaster area to pay first installment on taxes (Sec. 31.032).
		•Last day for qualified community housing development organizations to file listing of 			property acquired or sold during the past year with the chief appraiser (Sec. 11.182)
		**Audit and retirement to State Pension Review Board.
		**ARB orientation.
April		1-•Last day (or as soon as practicable thereafter) for chief appraiser to mail 				notices of appraised value for single-family residence homestead properties (Sec. 			25.19).
		•Last day for the chief appraiser to notify the taxing units of the form in which the 			appraisal roll will be provided to them (Sec. 26.01).
		**Begin informal ARB hearings.
		**Gather and enter sales data.
		15-•Last day for property owners, or secured parties if applicable, to file renditions and 			property information reports unless they request a filing extension in writing (Sec. 			22.23).
		NOTE: The Comptroller and each chief appraiser are required to publicize the legal 			requirements for filing rendition statements and the availability of the forms in a 			manner reasonably designed to notify all property owners of the law 					(Sec. 22.21). Chief appraisers need to check with their legal counsel to determine 			the manner and timing of this notice to meet the legal requirement.
		**Check Abatements, TCEQ, and Freeports before preparing estimates.
		25-•**Prepare estimates and deliver to entities (certified or hand delivered).
		30-•Last day for property owners to file these applications or reports with the CAD: 			◦Some exemption applications (Sec. 11.43) **
		◦Notice to chief appraiser that property is no longer entitled to an exemption not 			requiring annual application (Sec. 11.43);
		◦Applications for allocation under Secs. 21.03, 21.031, 21.05 or 21.055 (Sec. 21.09);
		◦Applications for special appraisal or notices to chief appraiser that property no longer 			qualifies for 1-d-1 agricultural land, timberland, restricted-use timberland, recreational-			park-scenic land and public access airport property (Secs. 23.43, 23.54, 23.75, 23.84, 			23.94 and 23.9804);
		◦Railroad rolling stock reports (Sec. 24.32);
		◦Requests for separate listing of separately owned land and improvements (Sec. 25.08);
		◦Requests for proportionate taxing of a planned unit development property (Sec. 25.09);
		◦Requests for separate listing of separately-owned standing timber and land (Sec. 			25.10);
		◦Requests for separate listing of undivided interests (Sec. 25.11); and
		◦Requests for joint taxation of separately owned mineral interest (Sec. 25.12).
		•Last day for chief appraiser to certify estimate of the taxable value for counties, 			municipalities, and school districts (counties and municipalities can choose to waive the 			estimate) (Sec. 26.01). A school district may use this certified estimate when preparing 			the notices to adopt the budget and tax rate (Education Code Sec. 44.004).
		•Last day for property owners to file protest with ARB (or by 30th day after notice 			of appraised value is delivered, whichever is later) in connection with properties that are 		single-family residence homesteads; however, a property owner may file a protest 			before June 1 if the ARB has not approved the appraisal records (Sec. 41.44).
		**Collection reports.
		**Annual collection report to the City of Waskom (4/1 fiscal year).
		**Quarter reports.
May		1-•Last day (or as soon as practicable thereafter) for chief appraiser to mail notices of 			appraised value for properties other than single-family residence homesteads (Sec. 			25.19).
		**Continue informal hearings-Monday through Friday.
		**Prepare and send any manual NAV’s-daily.
		**Field work begins to verify protested properties-Tuesday through Thursday.
		**Post Mass Appraisal Report on website.
		**Updates to website.
		1-14-•Period to file resolutions with chief appraiser to change CAD finance method (Sec. 		6.061).
		1-15-•Period when chief appraiser must publish notice about taxpayer protest 				procedures in a local newspaper with general circulation (Secs. 41.41, 41.70).
		2-•Beginning of time period when taxing units must notify delinquent taxpayers that 			taxes delinquent on July 1 will incur additional penalty for attorney collection costs at 			least 30 days and not more than 60 days before July 1. Period ends on June 1 (Sec. 			33.07).
		15-•Last day for property owners to file renditions and property information reports if 			they requested an extension in writing. For good cause, chief appraiser may extend this 			deadline an additional 15 days (Sec. 22.23).
		•Date (or as soon as practicable thereafter) for chief appraiser to prepare appraisal 			records and submit to ARB (Secs. 25.01, 25.22).
		19-•Last day for chief appraiser to determine whether a sufficient number of eligible 			taxing units filed resolutions to change CAD's finance method (Sec. 6.061).
		24-•Last day for chief appraiser to notify taxing units of change in the CAD's finance 			method (Sec. 6.061).
		31-•Last day for taxing units to file challenges with ARB (or within 15 days after the date 		the appraisal records are submitted to ARB (whichever is later) (Sec. 41.04).
		•Last day for disabled or age 65 or older homeowners or disabled veterans, their 			surviving spouses or children qualifying for Sec. 11.22 to pay third installment on taxes. 			This deadline also applies to partially disabled veterans and their surviving spouses with 			homesteads donated from charitable organizations (Sec. 31.031). 
		• Last day for homeowners and qualified businesses whose properties were damaged in 			a disaster area to pay second installment on taxes (Sec. 31.032).
		•Last day for property owners to file protests with ARB (or by 30th day after the date 			the notice of appraised value is delivered, whichever is later) in connection with a 			property that is not a single-family residence homestead (Sec. 41.44(a)(2)).
		•Last day for property owner to file a protest with ARB in connection with properties 			that are single-family residence homesteads if the ARB has not approved the appraisal 			records; otherwise the deadline to file a protest for single-family residence homesteads 			is before May 1 or by the 30th day after notice of appraised value is delivered, 				whichever is later (Sec. 41.44).
		•Last day for a religious organization that has been denied an 11.20 exemption because 			of the charter to amend the charter and file a new application or the 60th day after the 			date of notification of the exemption denial, whichever is later (Sec. 11.421).
		• Last day for taxing unit to take official action to extend the number of days for airplane 		parts to be exempt from taxation as freeport goods to 730 days (Sec. 11.251). 
		**Collection reports.
		**Mail 3rd quarter operations and collections bills.
		**Mail mortgage company letters.
June		1-•**Submit records to the ARB.
		**Begin Appraisal Review Board formal hearings.
		**Field work on protested properties.
		14-•Last day for chief appraiser to submit proposed budget for next year to CAD board 			and taxing units (unless taxing units have changed CAD's fiscal year) (Sec. 6.06).
		16-•Beginning date that CAD board may pass resolution to change CAD finance method, 		subject to taxing units' unanimous approval. Period ends before Aug. 15 (Sec. 6.061).
		30-•Last day to pay second half of split payment for taxes imposed last year (Sec. 31.03).
		•Last day for taxing units' third quarterly payment for CAD budget for the current year 			(Sec. 6.06).
		•Last day to form a taxing unit to levy property taxes for the current year (Sec. 26.12).
		•Last day for taxing units to adopt local option percentage homestead exemptions (Sec. 			11.13).
		•Last day for a private school that has been denied an 11.21 exemption because of the 			charter to amend the charter and file a new application (or the 60th day after the date 			of notification of the exemption denial, whichever is later) (Sec. 11.422).
		**EARS submission test to Comptroller.
		**Query system for next year reappraisal area.
		**Print field check cards for next year reappraisal area.
		**Submit MH liens.
		**Collection reports.
		**Deadline for cancellation of delinquent tax for insolvent roll.
July		1-•Date that delinquent taxes incur total 12 percent penalty (Sec. 33.01).
		•A taxing unit or CAD may provide that taxes that become delinquent on or after 			February 1 of a year but not later than May 1 of that year and that remain delinquent on 		July 1 of the year in which they become delinquent incur an additional penalty to defray 			costs of collection, if the unit or CAD or another unit that collects taxes for the unit has 			contracted with an attorney to enforce the collection of delinquent taxes (Sec. 33.07). 
		NOTE: Taxing units and CADs that have imposed the additional penalty for collection 			costs under Sec. 33.07 may provide for an additional penalty for attorney collection 			costs of taxes that become delinquent on or after June 1 under Secs. 26.07(f), 26.15(e), 			31.03, 31.031, 31.032, 31.04, or 42.42. The penalty is incurred on the first day of the 			first month that begins at least 21 days after the date the collector sends property 			owner a notice of delinquency and penalty (Sec 33.08).
		•Last day for review and protests of appraisals of railroad rolling stock values (or as soon 		as practicable thereafter); once the appraised value is approved, the chief appraiser 			certifies to the Comptroller the allocated market value (Secs. 24.35, 24.36).
		15-•**Conclude ARB hearings.
		**Check Abatements, Freeports, TCEQ before certifying to entities.
		20-•Date ARB must approve appraisal records, but may not do so if more than 5 percent 		of total appraised value remains under protest. The board of directors of a CAD with a 			population of 1 million or more may postpone the deadline to Aug. 30 or increase the 			threshold percentage from 5 to 10 percent of the appraised value of properties not 			under protest (Sec. 41.12).
		**Prior to July 25th, Year to date collections summary report to each entity.
		**Prior to July 25th, amount of tax refunds for each entity (7/1-6/30).
		25-•Last day for Texas Comptroller to certify apportionment of railroad rolling stock 			value to counties, with supplemental records after that date (Sec. 24.38).
		•Last day for chief appraiser to certify appraisal roll to each taxing unit (Sec. 26.01).
		**Rollover of computer system to new year.
		**Begin field work for new year.
		**Deed transfers complete for March – July (Bring to current status).
		**Certify anticipated collection rate.
		**Begin Tax Rate calculations.
		**Begin Publications of Tax Rate Calculations.
		31-•Last day for disabled or age 65 or older homeowners or disabled veterans, their 			surviving spouses or children qualifying for Sec. 11.22 to pay fourth installment on taxes. 		This deadline also applies to partially disabled veterans and their surviving spouses with 			homesteads donated from charitable organizations (Sec. 31.031).
		•Last day for homeowners and qualified businesses whose properties were damaged in 			a disaster area to pay third installment on taxes (Sec. 31.032).
		•Last day for property owners to apply for Sept. 1 inventory appraisal for the next year 			(Sec. 23.12).
		**EARS submission.
		**Quarterly Reports.
		**Annual Collection report to City of Hallsville (fiscal year 7/1).
August		1-•Date taxing unit's assessor submits appraisal roll and date that collector 				submits collection rate estimate for the current year to the governing body (or soon 			after as practical) (Sec. 26.04).
		**Field work for next year reappraisal area-Monday through Friday.
		**Gather/enter sales data-May through July sales.
		**Post Annual Report on Website.
		**Gather/enter sales data.
		7-•Date taxing units (other than school districts and small taxing units) must publicize 			effective tax and rollback rates, unencumbered fund balances, debt obligation schedule 			and other applicable items (or as soon as practical thereafter) (Secs. 26.04, 26.052). 			Cities and counties that provide a property tax rate notice under Local Government 			Code Section 140.010 are exempt from the requirements of Tax Code Sections 26.04(e), 			26.052, and 26.06 (Local Government Code Sec. 140.010).
		14-•Last day for CAD board to pass resolution to change CAD finance method, subject to 		taxing unit's unanimous consent (Sec. 6.061).
		•Last day for CAD board to pass resolution to change number of directors, method for 			appointing, or both, and deliver the resolution to each taxing unit (Sec. 6.031).
		15-•Deadline for Texas Comptroller to certify final PVS findings to Education 				Commissioner (Comptroller Rule Sec. 9.4317).
		**Query:  modified values due to ARB, O/65, etc.
		**% complete fields-print cards for field checks from now certified accounts.
		**Depository RFP’s—every even year.
		30-•Date ARB must approve appraisal records for CADs in counties with populations of 1 		million or more where the board of directors has postponed the deadline from July 20 			(Sec. 41.12).
		31-•If a tax bill is returned undelivered to a taxing unit by the United States Postal 			Service, a taxing unit must waive penalties and interest if the taxing unit does not send 			another tax bill at least 21 days before the delinquency date to the current mailing 			address furnished by the property owner and the property owner establishes that a 			current mailing address was furnished to the CAD for the tax bill before Sept. 1 of the 			year in which the tax is assessed (Sec. 33.011).
		•Last day taxing units may file resolutions with the CAD board to oppose proposed 			change in the CAD finance method (Sec. 6.061).
		•Last day for taxing unit entitled to vote for appointment of CAD directors to file a 			resolution opposing a change by the CAD board in the number and selection of directors 		(Sec. 6.031).
		• Deadline for an eligible dealer of motor vehicle inventory to file form with chief 			appraiser and collector to elect not to be treated as a motor vehicle inventory dealer for 		the next tax year (Sec. 23.121). 
		**Verify all mortgage code information entered.
		**Collection reports.
		**Mail 4th quarter Operations/Collections bills.
		**Yearly inventory.
September	1-•Date that taxable value of inventories may be determined at property owner's 			written option (Sec. 23.12).
		• Deadline for a county or city to either publish the property tax rate notice in a general 			circulation newspaper or mail it to each property owner and post the notice on its 			website (Local Government Code Section 140.010). 
		**Mail AG surveys.
		**Correct EZ docs for next year.
		**Mail previously printed “Special Evaluation” applications for new appraisal year.
		**Continue field work in assigned areas-Monday through Friday.
		**Gather/enter sales data.
		14-•Last day for CAD board to adopt CAD budget for the next year, unless a district has 			changed its fiscal year (Sec. 6.06).
		•Last day for CAD board to notify taxing units in writing if a proposal to change a finance 		method by taxing units' unanimous consent has been rejected (Sec. 6.061).
		•Last day for CAD board to notify taxing units in writing if a proposal to change the 			number or method of selecting CAD directors is rejected by a voting taxing unit (Sec. 			6.031).
		15-•**Order W2 and 1099 forms.
		**Check Freeports, Abatements, TCEQ before running tax statements.
		**Comptroller yearly reports.
		**Notify taxing units of BOD selection information (odd numbered years).
		**Reappraisal Plan deadline—even years.
		25-•**Load tax rates.
		**Run tax statements.
		**Post tax rates on website.
		**Tax roll to Ore City and New Diana – PDF file on CD
		**Printed tax roll to City of Hallsville.
		**New Rollback Calc spreadsheet.
		**Create current “Tax Rate Estimator”.
		29-•Last day for taxing units to adopt tax rate for the current year, or before the 60th 			day after the date the certified appraisal roll is received by a taxing unit, whichever is 			later. Failure to adopt by these required dates results in a unit adopting the lower of its 			effective tax rate for this year or last year's tax rate; unit's governing body must ratify 			new rate within five days of establishing rate (Sec. 26.05).
		30-•Last day for taxing units' fourth quarterly payment for CAD budget for the current 			year (Sec. 6.06).
		**Run totals for county auditors.
		**Annual collection reports to ISD’s.
October	1-•Date tax assessor mails tax bills for the year (or soon after as practical) (Sec. 31.01).
		**Continue field work in assigned area-Monday through Friday.
		**Deed transfers-Monday through Friday.
		**EDS submission.
		**Assessment charges to county-.01/parcel.
		**Complete tax roll summary to all jurisdictions.
		**Ballots to taxing units listing BOD nominees.
		**Send tax rates to county for posting on their website.
		**Annual report on website.
		**Gather/enter sales data.
		**Begin analyzing sales/running ratios.
November	1-•**New year time sheets.
		**Employee reviews.
		**Continue field work for reappraisal area-Monday through Friday.
		**Deed Transfers.
		**Gather/enter sales data.
		15-•**Analyzing sales/running ratios.
		**Mail 1st quarter operations/collections bills for new year.
		30-•First half of split payment of taxes is due on or before this date (Sec 31.03).
December	1-•**Gather/enter sales data.
		**Analyzing sales/running ratios.
		**Continue field work.
		**Deed transfers.
		1-31-•Time when appraisal office may conduct a mail survey to verify homestead 			exemption eligibility (Sec. 11.47).
		15-•**Mail VIT declarations/VIT letters.
		**Mail Business Personal Property renditions.
		**Print MH Park field check cards.
		**Print/mail MH park reports.
		31-•Last day for taxing units' first quarterly payment for CAD budget for next year (Sec. 			6.06).
		**Create files for new year.

•	Deadlines and requirements under the Texas Tax Code.
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